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Together, we can
end child abuse.

Every child deserves to grow up safe, happy and

healthy. We're boldly focused on ending the cycle of

child abuse and neglect in our community.
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¢ Do you need help? |—| Looking for training? [ Want to find resources?
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Login

To access the content management system, go to:
@ projectharmony.com/wp-admin

Enter your assigned user name and password.

Username or Email Address

Password

Remember Me

Lost your password?

+ Back to Project Harmony

@) @A ProjectHarmony < 3 4 New SpinupWP Howdy, emspace o Dash boa rd
@ Dashboard Dashboard Screen Options ¥ Help ¥
—_— The dashboard is the home page of WordPress. On
e Welcome to WordPress! @ pimis the left is the main navigation. In the center you will
os We' bled link d: . A . -
[ see a quick status and highlights of the activity on
Get Started Next Steps More Actions .
(‘m i ] K Edit your front page Manage menus your WebSIte'
@ + Add additional pages B3 Turn comments on or off . . . .
- or, change your theme completely B3 View your site = Learn more about getting started The naVIgatlon Items that are Important for the
content manager are:
. .
S o> Ata cance : * Pages: Edit the content of the main pages
A 20 Posts M 87 Pages .
w WordPress 5.0.3 running Plumb - Child theme. ° Events: Create and edlt events
% Users
# appearance * Trainings: Create and edit trainings
1] ings . .
::mjopmns * News: Create and edit posts for the News section
© colepsemens * Press Releases: Create and edit press releases

* Testimonials: Create and edit testimonials
* Forms: View and manage form submissions
* Media: Photo and file library



@) @ ProjectHarmony € 3 + New SpinupwP Howdy, emspace e Pa ges

i Screen Options ¥ Help ¥
@ Dashboard pages Add New
1651 | e o0 | Pt 67 | Dot @) T ssmees Within this section, you can find and edit the page
All Pages Bulk Actions %  Apply All dates 4 Filter 89 items 1 of5 > » co nte nt Of you rwe bs|te.
Add New Title Author [ ] Date
Add Page Link . . .
About pumo — To edit a page, click on the page title.
A Events 2018/12/26
A Trainings — Our Mission emspace — Published
N " n
2019/01/10 .
o To add a new page, click “Add New
iews
A Press Releases — Our History emspace - Published
2019/01/10
A Landing Pages
N — Our Team emspace — Published
A Testimonials 2019/0110
Forms
— —Team plumb — Published
2019/01/03
05 Media
& Users — — Partners emspace — Published
2019/01/10
¥ Appearance
— — Board Members emspace - Published
Settings 2019/01/10
%+ Theme Options — Our Research emspace - Published
© Collapse menu 2019/0111
— Annual Report emspace — Published

w'ﬂ/‘ A ProjectHarmony % 3 -+ New SpinupWP Howdy, emspace sa Pa re nt a n d c h i I d Pages

& Dashboard Resources < Parent Page plumb — Z:?gj;;[:a
W Pages “emE> < Child Page e — — A child page acts as the “child” or subpage of its parent
AP e page. Child pages are designated with a dash in front
= — FAQs emspace — ublishe . .
et ik ’ Zora0 of the page title. For example, — What to Expect is a
A Events — Protective Factors emspace ) child page of Resources, and — — 9 Rules for Adults
A Trainings H H H H
# News — How to Report Abuse emspace - Published IS a Chlld page Of - What to ExpeCt’ maklng It a SUb
N s child page of Resources.
— Safety Tips emspace — Published

A Landing Pages 2018/01/10
A Testimonials — — 9 Rules for Adults < Sub Child Page emspace - Published

Forms 2019/0114
0] Meda — — 5 Steps to Protecting Our Children emspace = ;;;)gzg;:o
& Users — — 8 Questions for Safer Sleepovers emspace — Published
X Appearance 2019/01/10
Settings — — Common Tricks emspace = Published
4} Theme Options 22010
O Collapse menu — — Walking Safety emspace — Published

2019/01/10



w‘i\/ A Project Harmony

@ Dashboard
M Pages

All Pages

Add New

Add Page Link

A Events

A Trainings

A News

A Press Releases
A Landing Pages
A Testimonials

Forms

03 Media

& Users

¥ Appearance
Settings

£} Theme Options

© Collapse menu

@) @A Project Harmony

@ Dashboard

M Pages

All Pages

Add New

Add Page Link

A Events

A Trainings

A News

A Press Releases
A Landing Pages
A Testimonials

Forms

0 Media

& Users

¥ Appearance
Settings

£+ Theme Options

© collapse menu

£+ 3 + New SpinupWP

Add New Page

—

Collapse Sections

Hero

Hero Background Image
Image should be at least 3200px

No image selected Add Image

Description

Sections

Sections

£ 3 < New SpinupWP

Add New Page

New Page Title

Permalink: htt;

mony.col

Hero Image

Image needs to be at least 1240px wide

No image selected Add Image

Click the "Add Section" button below to start creating your layout

-page-title/ Edit

Collapse Sections

Hero

Hero Background Image
Image should be at least 3200px

No image selecfed Add Image

Description

Page Description

Sections

Sections

Footer Options

Hero Image

Add Buttons

No

Image needs to be at least 1240px wide

No image selecfed Add Image

Click the "Add Section" button below to start creating your layout

Add Buttons

No

Howdy, emspace s

Screen Options ¥ Help ¥

Publish a

Save Draft Preview
? Status: Draft Edit
@ Visibility: Public Edit

[ith Publish immediately Edit

Page Attributes a
Parent

(no parent) s
Template

Default Template 3

Order

0

Need help? Use the Help tab above the
screen title.

Howdy, emspace e

Screen Options ¥ Help ¥

Publish B

Save Draft Preview
9 Status: Draft Edit
® Visibility: Public Edit

[ Publish immediately Edit

Move to Trash

Page Attributes A
Parent

About v
Template

Default Template ¥

Order
0

Need help? Use the Help tab above the
screen title.

Add New Page

Begin by designating a Parent page (if applicable)
using the drop down menu selection on the lower
right-hand side of the page.

Then, add a Page Title in the top text bar.

Add a Description to the page in the specified field
within the Hero section. The description will show in
the Hero area underneath the page title.

Pages automatically begin with a Hero section.

You must select a Hero Background Image for every
page by selecting “Add Image.” Image colors on the
site correspond to certain menu items or groups:

* Resources: Green

* About: Light Purple

* Training: Orange

* Events: Blue

* Others: Purple
You can add/change the Hero Image at any time by
clicking “Add Image” — make sure it's at least
1240 pixels wide. If no hero image is selected, the
page title and description will center on the page.

We recommend all parent and child pages have hero
images, but sub child pages are optional.



w‘i‘r A Project Harmony

@ Dashboard
M Pages

All Pages

Add New

Add Page Link

A Events

A Trainings

A News

A Press Releases
A Landing Pages
A Testimonials

Forms

8 Media

& Users

¥ Appearance
Settings

{3} Theme Options

© Collapse menu

<3 4 New SpinupWP

Collapse Sections

Hero

Hero Background Image
Image should be at least 3200px

Description

Page Description

Buttons

Link *

Select Link

Sections

Sections

Hero Image
Image needs to be at least 1240px wide

WY A2
v

Add Buttons

Click the "Add Section" button below ta start ereatina vour lavout

Insert/edit link
Enter the destination URL
URL

Link Text  Link Text Here

Dpen link in a new tab

Or link to existing content

Search

I No search term specified. Showing recent items.

C in Child Abuse Ir { PAGE

Project Harmony OrientationFebruary 2019 PAGE
QPR = Question, Persuade, Refer TRAINING
Ready, Set, Change! TRAINING
Trauma and Resiliency in Families TRAINING
Luncheon & Conference Registration Voucher

I 1inrhann Danistratinn \innichar

Cancel

Howdy, emspace s

@ Visibility: Public Edit

[if Publish immediately Edit

Move to Trash

Page Attributes a
Parent

About s
Template

Default Template 4

Order

0

Need help? Use the Help tab above the
screen title.

Adding Buttons to Hero

Click the button under Add Buttons to Yes. A box will
then appear with the ability to add button links. This

can be done by clicking the Select Link button and a

pop up window will appear to select a link.

To add more than one button link, simply select
Add Link and another link field will appear.

Adding Links

URL: Place link field here for external links. To place
an internal page link, use the search field below and
search any page, event or training you would like to
link to.

Link Text: Enter the text you would like to appear for
the link text or button.

Open link in a new tab: Only select if link is going to
an external link.

Once these steps are complete, select the Add Link
button to apply the settings.



© @ Posctramony © 3+ New Spnup e Since this page is under About Us, we'll select the light

 Dashiooar magesh e s et 320051 mageneas b et 1240wl S ) purple hero background image and choose our hero
M Pages “_1 "-:_-‘;. |mage.
All Pages - 1 Parent
o | - About : ’ . . . M
o - Now, we'll Add Section to this page. Click the “Add
emplate . " . . .

# Events Defaut Termpiate 4 Section” button, where 6 different options will appear.
A Trainings rder o o .
i — - . + Basic Editor: Simple text, most common
# Press Reeases Peoe Descripton Nead e Useth Hep tab abore he * Accordion: Ability to hide and show large
A Landing Pages i .
+ Testmonias Bure amounts of content by toggling.

Forms o X +  Two Column with Image: Image on left or right

Our Mission http://projectharmony.com/about/our-mission/ X . .

N Meda side with content and colored background.
& Users
p— — + Stats: Choose to feature any stats with an icon.
Settings Sections Accordion R o . . .
M- o Colommith e * NXT Form: Ability to input NXT form using id #

Stats

© Colapse menu ot o +  Template Specific: Insert any content specific to
Click the "Add Section" button below to start creating your layout Template Specific
Pt Soed the template type.

@ & Proiectramony © 3+ New spnpwP e Since this is the first section, we will simply select Basic
@ Dashboard Sections B Editor.
M Pages

Sections

s Type the page title into the text box that appears. Any

e s text entered will default to Paragraph style. To make

# Everts comtont it appear as a heading, highlight the text. Then, select
# Trings 9 Add Media | | © Acd Form Visual T ~ Heading 2 from the style menu above it.
A News Heading2 v = = = =2 = == -ormatsA
e f re L , « Paragraph: Default text style
) < — A v @ @ Q ¥ F ) (] Headings »
::dmgplges e : + Heading 1: Only for headings at top of each page
Forms Headline Here Algrmart ’ * Heading 2: For headlines starting a new section.
. .
U veda S Under Formats > Custom Styles to choose

< v Font Golor - Whie Header - With Stars or Header - With Dotted Line

¥ Appearance

Settings . Heading 3: For sub headlines
%+ Theme Options Header - With Stars (White)

© Golapse mens * Heading 4: For call out text

Header - With Dotted Line

\_ Hiceon Mosie J * Heading 5: For small bold headings within
paragraph text

H2




@ @& Procthamony O3+ New Seinupne erexd Now that we've added a basic editor section, it's time

& pashooard sections to add a colored background section.

# P ick ion” i

Al P A . Click “Add Section” and select Two Column with
J— Content Styling Admin I mage.

Add Page Link Content

A Events 1 Add Media | @ Add Form Visual  Text

A Trainings Heading2 v B I = i EEEL =X Formats v

A News AvE 0 Q E 3 8 %)

A Press Releases .
el Headline Here
A Testimonials

03 Media

& Users Basic Editor

Accordion

% Appearance
P REE Two Column with Image

Settings Stats

£} Theme Options NXT Form
H2

Template Specific
© Collapse menu piate Spec!

© & prosctramony © 3+ New spinpwp teead |mage on Right: It's recommended to alternate

& Dashboard sections between left and right images for sections.
LG image on Right Overnang Image Since the Hero image is on the left, select Yes under
o = : Image on Right for the first two column section

A Page Link sonont created.

:itg N Orem o vies | S Overhang Image: Default selection is ‘Top’ — others
 Nows P can be selected as needed. When top is selected, the
A Pross Roloases B detail stars will automatically be applied.

# Landing Pages

 Testimonials
Forms

05 Media

& Users

¥ Appearance

Settings

£} Theme Options

© collapse menu P

Replace Image With video

No



&) @A ProjectHarmony 3 + New SpinupwP Howdy, emspace e Adding Text to TWO Column sections
e Add text you would like to display in the section. Itis

M Pages
recommended to have an H2 Headline with paragraph
text underneath. Add a link if needed.

Image on Right Overhang Image
All Pages N
Add New

Add Page Link

Content . . . .

# Events o rac s | (@ o o Since this is a colored background section, the text and
# Trsinings et B 1 = £« = 2 2(P)= = (Bl ™\ styles will now need to be changed to white.
b T = eadings 4 . . .
P s—— ToarmoamEaCe - : Highlight the H2 Headline and go to Formats > Custom
A Landing Pages Headline Blocks , Styles > Select Header - With Stars (White)
A Testimonials Alignment 4

Forms Descripton Text EEETE .. To change paragraph text to white, highlight the text
& Media Bution Text Buton - Whte and go to Formats > Custom Styles > Select Font Color
& Users Font Color - White - Wh ite
¥ Appearance
— e To create a white button, highlight the link and go to

;
£ Theme Optins P Formats > Custom Styles > Select Button - White
© collapse menu H2 ide on Mobile . . . ) .
e All text in the section will now appear with white

Replace Image With video \ /

styling.

0] LIRS B0 s S teexd Add a Featured Image to Two Column Section

@ Dashboard

B Pages Dseripiion Tt Image: To upload an image to the section, select the
Al pages ‘Add Image’ button and choose a feature image. Note:
Add Now B images must be at least 1240 pixels in width for this

Add Page Link

section type.

» Events
Trainil P » SPAN . . 2 . . . . .
# Trainings ’ Link Image: If you'd like to link the image, just click
A& News o T ] H H
Replace Image With video button to select ‘Yes' and place desired link.
A Press Releases
No
A Landing Pages
A Testimonials Image * Link Image
Image needs to be at least 1240px wide SPEAKING OF CHILDREN | GETINVOLYED | careers | events | News | aess
Forms No iject“
Noimage selected | AddTmage 'Rarmony, Services Resources About Training | poware
0 Media
& Users Add Stats
¥ Appearance No
Settings

£} Theme Options Admin | | Styling

o Collapse menu Section Title
This only appears in the admin.




B 8 rotimos O 4+ Her s EEEN Add a Featured Video to Two Column Section

@ Dashboard . . . . . .
e To feature a video instead of an image in this section
Aipages type, select ‘Yes’ under ‘Replace Image With Video.’
Add New
Paste in iframe code from YouTube in the field below.
A Events " . .
N m:ngs To get the iframe code, use the following steps:
eplace Image With video

: - v 1l « Use the YouTube site to find the video you want.

Press Releases
# Landing Pages + Click the 'Share’ button below the video.
A Testimonials

Foms <Add iframe code from YouTube Here + Click the ‘Embed’ button next to the link they show
9 veda you.
o : «  Copy the iframe code given and paste it into the
— - Video Source field in WordPress.
£} Theme Options No
© comere -

Admin Styling

Section Title
Today, Project Harmony is one of the

largest Child Advocacy Centers in the

the issue - collectively. The Child
been replcated to Impact child abuse as a

community response. When Project Harmony was

there were about 35 Centers operating across the United States.
‘Today there are more than 850 - serving a collective 325,000
children each year.

& @A ProjectHarmony <& 4 4 New SpinupwP Howdy, emspace & Add Stats to TWO column Section
@ Dashboard
B rages Add a max of 4 stats to any two column section and it
s ) will show up under the content and image featured.
Add Page Link
2 s To do so, select Yes under Add Stats. Once selected,
# Traiings the Stats box will appear.
A News
A press Reesses Mustbe 3 g Icon: Add an icon by selecting the Add Image button.
A Landing Pages Meritriag ted
# Testimonit “ Number: Enter the number of the stat here with no
Forms . .
-~ commas (will be automatically added).
4] Media
Admin Styling
;:p:‘ Label: Enter the words you would like featured under
o S the number; 2-3 words max recommended.
£+ Theme Options
O Collpse mens Add Stat: Select button to add more stats, max of 4.

10



@ & Project Harmony

@ Dashboard
LT

All Pages

Add New

Add Page Link

A Events

A Trainings

A News

A Press Releases
A Landing Pages
A Testimonials

Forms

Q3 Media

& Users

2 Appearance
Settings

£+ Theme Options

© Collapse menu

@) @A Project Harmony

@ Dashboard
N Pages

All Pages
Add New
Add Page Link

A Events

A Trainings

A News

A Press Releases
# Landing Pages
A Testimonials

Forms

Q3 Media

o Users

> Appearance
Settings

£+ Theme Options

© Collapse menu

© 4 + New SpinupWp

Icon *
Must be a svg

Admin (Styling

Background Color

purple

Footer Options

Add Testimonials

No

© 4 + New SpinupWP

Admin  Styling

Background Color

Purple

Footer Options

Add Testimonials

No

Bottom Links

Yoast SEO

Number *

1234

Label *

Text Here

Background Image
Image ieeas 16 be at least 3200px

Background Image

Image needs to be at least 3200px

Basic Editor

Accordion

Two Column with Image
Stats

NXT Form

Template Specific

Add Bottom Link

Howdy, emspace &

Howdy, emspace &

Add Background to Two Column Section

In the next section, under the Admin tab you can edit
the section title to appear how you would like it to
appear in WordPress.

Under the Styling tab is how to add a background to
this section type.

Background Color: Select the background color that
will be applied to this section (follow guidelines on
page 4).

Background Image: Select the background image to
be displayed in this section. This image should be the
same as the Hero (follow guidelines on page 4).

Add Accordion Section

To add a new Accordion Section, select the Add
Section button then Accordion in the pop up box.

This section type is best for content-heavy sections
that can be condensed using expandable headlines.

Example: https://projectharmony.com/resources/fags/

’ SPEAKING OF CHILOREN | GETINVOLVED | cAReeRs | EVveNTs | News | pess
Project

IHarmony, Services Resources About Training ( ponare
Resources Frequently Asked Questions

What to Expect How is it possible for an abuser to convince my child to participate?

Protective Factors What does it mean when a perpetrator “grooms" a child or family?

How to Report Abuse
What is involved regarding sexual abuse between an abuser and a child?

Signs of Abuse
Online Resources . .
Wouldn't my child tell me if he/she was being abused?
Safety Tips
If my child doesn't tell me about the abuse, how else can | find out about it?
My child has been sexually abused. How will it affect their mental health?
As parents, should we be concerned about the validity of our child's allegations of abuse?
Make A Donation View Our Trainings Report Abuse Speaking of Children
ake a donation today to end child Ending the cycle of abuse through Learn what to do you i you suspect Register today for our annual
abuse education use or neglect «

onference and luncheon. 11


https://projectharmony.com/resources/faqs/

LRy B B Gl =N Add Rows to Accordion Section

@ Dashboard

B ages Once the section is created, you have the ability to
add rows. There is no limit to how many rows can be

Add New

it Poos Lk added. Add a Section Header that will display above

# Events the accordion.

Content  Admin
A Trainings

- o Edit the Section Title that only appears in WordPress
# Press Roloases under the Admin tab. This helps navigate a page if

0 T e there are a lot of sections.
A Testimonials

Forms
Add Section

07 Media

.
as Users Footer Options :

2> Appearance
Add Testimonials
Settings
No
4} Theme Options

© Collapse menu Bottom Links

‘Add Bottom Link

I T B0 TE5 O pe=xd Add Content to Rows of Accordion Section

@ Dashboard

B pages Content || Adrin Headline: Text that will appear on the page. Once

pireess I clicked it will reveal the content in the section.

» oo ? Content: Will be revealed once Header text is

# Traings eader~ selected.

A News Title Here

: ‘L’:‘ZLgﬁ Add more rows by selecting Add Accordion Row

'+ estimonios % Add Meda | © Add Form Vel Text button OR the plus icons that appear when the mouse
e Progaen v B I E E @ = = = £ 3 [ romasy hovers on the content section.

— w - AvE O QESNCO

& usens Descrplon Here Delete rows by selecting the minus icon, then

:Apveam - remove in the pop up box. Note: once this has been

{5 Settings

selected, it cannot be undone.

4} Theme Options

© Collapse menu

Rearrange rows by hovering over left hand gray
column that contains the row number. Hold the
mouse down and drag the two to where it should be
moved and release the mouse.

12



&) @A ProjectHarmony <> 4 4 New SpinupWpP Howdy, emspace & Add NXT Form seCtion

Content *

@ Dashboard
Q7 Add Media =~ @ Add Form Visual  Text

@ poges o To add a NXT Form Section, select Add Section button

paragraph v B T “«===@ = = Formats v

Alpages e N ° then NXT Form in the pop up box.

Add New

Add Page Link Description Here
# Events

A Trainings

A News

A Press Releases

A Landing Pages

A Testimonials sil: o~
Forms Accordion

o Two Column with Image
Media

& Stats

& Users NXT Form

A Appearance Template Specific

Settings

£+ Theme Options

© Collapse menu Footer Options :

Add Testimonials

No

@ & Priccttamamy O 4 4 N Somptp = Add NXT Form Title and ID to Section

@ Dashboard

B peges Form Title: Text that will appear above the form.

All Pages
Add New

Form ID: Input the form ID from NXT here.

» Events

A News
A Press Releases Content
2 e Form Title FormID*

A Testimonials Title Here ID Number Here

Forms
Add Section

97 Media

& Users Footer Options ‘
¥ Appearance
Add Testimonials
Settings
No
£+ Theme Options
(]

Collapse menu Bottom Links

Add Bottom Link



@ & Proscttamony O 4+ New Spinupwp e You may continue to add more sections to your page,

@ Dashboard coment or you may be finished adding content.

W Pages Form Title FormID*

Tite Here 1D Number Here The final section of each page is a Testimonial and
paanen Donate call-out followed by featured bottom links.
A rooter ot Footer Options

2 T ooter Options a

> i Add Testimonials If this section is not edited, it will default to the

7 G " standard testimonials and bottom links (see below).

A Landing Pages
Bottom Links

s Testimonials
AAdd Bottom Link

Forms

ijec:“
'Harmony,

. Make A Donation
27 Media Yoast SEO N
& Users
© Needhelp? v Yy GoPremium
Y Appearance
Settings [:] Snippet Preview 4
£F Theme Options < | Project Harmony Forthis shadowing expers You are part of the solution.
© Colaps . jShisdow NickZadin: The cycle of abuse does not have to continue,
ollapse menu https://projectharmony.com Project Harmony. The experience was by far one but we can't end it alone. Anyone has the power
of my favorites. This experience helped sculpt T e e

my career path in that ik made me realize there
are so many options out there.

Please provide a meta description by editing the snippet below. If you don’t, Google will try
to find a relevant part of your post to show in the search results.

- UNMC High School Allance Program - Student journal

D IR 20 B G Eteesd Add Custom Testimonials to any page

@ Dashboard Content
M Pages Form Title FormID * |f no Content |S added to thls SeCtIOn, the page W|”
= N o show a default testimonial rotation.

st
# Events If you would like to feature page-specific testimonials,

Footer Options a

# Traings click the button to ‘Yes’ under Add Testimonials.

# News Add Testimonials

:"’e‘“e'“‘“ Once selected, a list of testimonials will appear, scroll
Landing Pages . . .

s Tesimonials* N\ and click on the ones you would like to feature and it
Foms o will show in the right hand column.

Greg Emmel pex Foster Care
07 Media Javier Castellote Bellevue Public Schools
2 users dey Lo devr Gsatots See page 18 for how to add testimonials.

Jessica Kroeker
2 Appearance
Katherine Mac-Holmes

Settings

£+ Theme Options Bottom Links

© collapse menu AAdd Bottom Link

Yoast SEO a
© Needhelp? v Wy Go Premium
[:] Snippet Preview a
4 | Project Harmony

14



&) @A ProjectHarmony © 4 4 New SpinupwP Howdy, emspace aa Ad d i ng c u Sto m Botto m Li n ks

@ Dashboard Footer Options a . . i .
B pages I If no content is added to this section, the page will show
v four default bottom links selected by the Admin.
Add New
Testimonials If you would like to add specific bottom links to any page,
: e select the ‘Add Bottom Link’ button and the button
Trainings reg Emmel Apex Foster Care . .
s o selection will appear.
Jenny Lewis Javier Castellote . . . .
:;:"‘L Link: Select link you would like bottom link to go to. For
inding Pages . . N .
o5 e seteons more information on how to add a link see page 5.

Bottom Links

o _ . Description: This will appear below the link title. It is
q] Media Dummy Link Link * .
- o Selct Lin recommended to keep this to one sentence or below 60
£ e — characters.
ttings . . .
- :emjopm Deseription Here Add Bottom Link: To add more bottom links, click the blue
© colapse menu button and repeat steps above. There is no limit to how
S many links can be added to a page.

Dummy Link: If there is one link by itself you can add a
dummy link at any time. For example, if there are 5 links,
you can add a dummy link after the 3rd link so the last link
is not on its own line. Use this feature sparingly as needed.

D Gy &0 Sn TR S ey Finally, we highly recommend entering a search
@ Dt . excerpt of 45 words or less. This helps users locate
Ll.:: e 'k Gobranim content using the site wide search.

We also recommend adding Yoast SEO content,

Add Page Link
4 Team | Project Harmony

. o £ vy o o oot o sy g s which includes an SEO title, slug, meta description
A Trainings Omaha community responds to child abuse. . .
- o and focus keyword. This is the preview content that
. ProssRleaes - will show when someone links to this page on social
A Landing Pages SEO title © Insert snippet variable .
P~ media, for example.

When you're finished, scroll to the top of the page and
07 Media . . . . .
o click the Publish button in the top right to publish
» Appearance - your new page.
Settings The Project Harmony team has effective that is improving how
£¥ Theme Options the Omaha community responds to child abuse.
© Collapse menu

Page Links To a

15



&) A Project Harmony

@ Dashboard

M Pages

A Events

A Trainings

A News

A Press Releases
# Landing Pages
A Testimonials

Forms
07 Media
& Users

2 Appearance

Settings.
4+ Theme Options
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@ Dashboard

¥ Pages

A Events

A Trainings

A News

A Press Releases
A Landing Pages
A Testimonials

Forms

07 Media

& Users

X Appearance
Menus

Settings

£+ Theme Options

© Collapse menu

© 9 + New Spinupwp

WordPress 5.1 is available! Please update now.

Menus  Manage with Live Preview

EditMenus  Manage Locations

Select a menu to edit: {_Main Nav (Main)

Pages

Most Recent  View All  Search

Interpreting in the Mental Health
Field<br>March 2019

Interpreting in the Mental Health
Field<br>August 2019

Be SMART

Evidence-Based Training

National Training and Conferences

VidaNyx

Select All Add to Menu

Events

© 9 < New SpinupwpP

Boxes

v

3 ( Select ) or create a new menu.

Menu Name  Main Nav

Menu Structure

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

Services

Response Services sub item

Children and Family Services sub

item

Case Coordination sub item

Triage Center sub item

Prevention sub item

Connections sub item

Training sub item

News Test'\man'\a\s Trainings | | Press Releases

Training Categories || Training Classes

Show advanced menu properties

Link Target /| Title Attribute

WordPress 5.1 s available! Please update now.

Menus  Manage with Live Preview

Edit Menus Manage Locations

Select amenu to edit: Events Menu

Pages

Most Recent  View All  Search

Interpreting in the Mental Health
Field<br>March 2019

Interpreting in the Mental Health
Field<br>August 2019

Be SMART

Evidence-Based Training

National Training and Conferences

VidaNyx

Select All Add to Menu

CSS Classes

Training CEUs

§ | Select | orcreate a new menu.

Menu Name  Events Menu

Menu Structure

Drag each item into the order you prefer. Click the arrow on the right of the item to reveal additional configuration options.

Events

Speaking of Children sub item

Registration sub item

Register sub item

Landing Pages

Link Relationship (XFN) ¥ Description

Page ¥

Page

Page

Page ¥

Page v

Page

Page

Page

Page

Custom Links

Event ¥

Howdy, emspace o

Screen Options ¥ Help ¥

Howdy, emspace o

Testimonial Categories

Screen Options 4

Adding Page to Website Menu

To add a new page link to the website navigation, go to
Appearances > Menus.

Once there, select the Menu to edit by selecting the item
in the drop down, then hit select.

In the Pages box, you can find the page you would like to
add by three views: most recent, view all and search. Once
the page you would like to add is selected, press Add to
Menu. Drag and drop.

Press Save Menu to publish.

*NOTE: It's recommended that the website admin only
edits this section. Any changes made cannot be reversed.
Please contact Emspace + Lovgren if you have any
questions or need assistance.

The Website Menu can be updated for the following
selections: main nav, secondary nav, footer, and
events.

If you are adding menu items for other page types, for
example Events, we will need to add event pages to
the screen options to search.

Select Screen Options in the top right hand corner
and a drop down will appear. Add the menu types you
would like to appear and you will then be able to add
those pages to the menu.

For example, select Events in order to add a new
Speaking of Children page.
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Project Harmany New View Page SpinupWp

Dashboard

W Pages

All Pages

Add New

Add Page Link
Evants
Trainings
News
Press Releasas
Landing Pages
Testimanials

Forms

Media

Users
Appearance
Sattings

Thame Options

WordPress 5.1 is i Please update now.

Edit Page | add new

Permalink: htt; tharmony.com/about/our-mission/ Edit

Collapse Sections

Hero Background Image Hero Image
Image should be at least 3200px image needs to be at least 1240px wide

Description

To protect and suppert children, collaborate with professicnals and engage the community

Sections

@ Basic Editor
Content || Styling = Admin

Caontent

2 Add Media | | @ Add Form

..
2
e
il
il

e = - Formats v

Paragraph v B I =
W—Lvﬂoﬁ'

=)
-]

One Child. One Voice. One Vision. Be
Someone!

No

Howdy, emspace

Screen Options Help

Publish a

Praview Changes
¥ Status: Published Edit
& Visibility: Public Edit

[ Published on: Jan 10, 2018 @

16:32 Edit

Move to Trash

Page Attributes -
About ¥

Template

Default Template %

Add Buttons Order

1

Meed help? Use the Help tab above
the screen title.

Visual  Text

Project Harmaony exists to provide effective. immediate and sensitive support to child abuse vietims and their

non-offending family members.

Medical evaluations, forensic interviews and advocacy services are provided to ensure that each child and
family gets the most from those responding to child abuse. A highly child-centered program and facility, Project
Harmony has assembled a multidisciplinary team of law enforcement, social services, medical and referral

Footer Options

Add Testimonials

No

Bottom Links

Yoast SEC

Add Bottom Link

Edit Page

Fortunately, most pages on the site are already created
and will simply need to be updated.

To demonstrate editing pages, we'll use Our Mission.
View the live page here.

To the left is the page viewed on WordPress.

Note that the page begins with a Hero Section and then
followed by the page sections, starting with a Basic
Editor section type.

On the right hand side of the page, About is designated
as the parent page.

Preview of live page

SPEAKING OF CHILDREN | GETINVOLVED | CAREERs | EVENTS | News | PRess
-

Services Resources About Training  powsre )

Project
Harmony,

Our Mission

oo

To protect and support children, collaborate with
professionals and engage the community to end child
abuse and neglect.

About One Child. One Voice. One Vision. Be Someone!

Project Harmony exists to provide effective, immediate and sensitive support to child abuse victims and

their non-offending family members.
Our History
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&) A Project Harmony

@ Dashboard

[N Pages

A Events

Events

Add New

A Trainings

A News

A Press Releases
A Landing Pages
A Testimonials

Forms

07 Media

e Users

> Appearance
Settings

¥ Theme Options

© Collapse menu

© 9 -+ New ViewEvent SpinupWP

Yoast SEO

© Needhelp? v Yy Go Premium

O Advanced
< Allow search engines to show this Event in search results?
Should search engines follow links on this Event?

Meta robots advanced

x Site-wide default: None

Advanced meta robots settings for this page.

Canonical URL

The canonical URL that this page should point to, leave empty to default to permalink. Cross domain
canonical supported too.

Page Links To
Point this content to:
®) Its normal WordPress URL

A custom URL

Howdy, emspace o

Create Hidden Page

Follow the same steps as above, and set page to
Publish. To make this page hidden we will NOT add
it to the website menus, so it will not show up in the
navigation.

If you would like the page to not show in any search
engines, go to Yoast SEO and make the following edits
under settings.

Allow search engines to show this Page in search results?
Select No.
Should search engines follow links on this Page?

Select No.
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M Pages

A Events

A Trainings

A News

All News

Add News

Categories

A Press Releases

A Landing Pages

A Testimonials
Forms

03 Media

& Users

¥ Appearance

Settings

£} Theme Options

© Coliapse menu

@ @A Project Harmony

@ Dashboard Add News

| Pages
A Events
A Trainings
A News
All News
Add News
Categories
A Press Releases
A Landing Pages
A Testimonials

Forms

0 Media
& Users
¥ Appearance
Settings
£} Theme Options

© Collapse menu

© 5 + New ViewPosts SpinupWpP

News AddNows >

All (20) | Mine (19) | Published (20)

Bulk Actions §  Apply All dates

§+ Al Categories §  Filter

Title Author
Project Harmony Keeps Upping Its Game — plumb
We All Have a Role in Ending Child Sex Abuse and Assault — emspace
Tips for a Safe and Spooky Halloween — emspace
5 Steps Toward Preventing Sex Abuse — emspace
New Tool Used to Detect Child Abuse — emspace
Snap Map Feature Draws Concern — emspace
Day Care and Separation Anxiety — emspace
Instagram & Snapchat Safety Tips — emspace
Mayor Proclaims Omaha Trauma Informed — emspace
KETV Chronicle - The Stories Impacting Our Community — emspace

© 5 + New Spinupwp

Enter title here

Collapse Sections

Hero

Hero Background Image
Image should be at least 3200px

Noimage selectdd Add Image

Sections

Sections

Footer Options

Yoast SEO

Hero Image
Image needs to be at least 1240px wide

Noimage selectdd Add Image

Add Buttons

No

Click the "Add Section” button below to start creating your layout

Categories

Print

Print

Print

Print

Print

v

Screen Options ¥

Publish
Save Draft
¢ status: Draft Edit

@ Visibility: Public Edit

Screen Options ¥

Howdy, emspace e

Search News

20 items

Date

Published
2018/04/23

Published
2018/01/24

Published
2017/10/31

Published
2017/10/18

Published
201710/

Published
2017/07/13

Published
2017/06/15

Published
2017/01/04

Published
2016/12/10

Published
2016/10/09

Help ¥

Help ¥

Howdy, emspace s

Preview

i Publish immediately Edit

Categories

All Categories SMost Used

Print
Radio
v

+ Add New Category

News

The News page is where any print, radio or TV Project
Harmony announcements are located.

Select Add New to add a news story.

Adding news is straightforward. Begin by adding a
title Hero Image and Description. Style page just like a
normal interior page.

Add a Hero Background Image by selecting Add Image
under Hero Background Image title and select the
dark purple image for this page type.

To add a thumbnail photo, click Add image under
Hero Image. This image will also be featured on the
main News page. If no image is selected, it will show a
default image of Project Harmony's logo.

Add Content by selecting Add Section then Basic Editor
in the popup and input text you would like to appear.

After you've formatted your article, remember to
add Categories, a Thumbnail image, and Yoast SEO
information.

Click Publish.
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Settings
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© Collapse menu

@) A Project Harmony

@ Dashboard
M Pages
A Events
A Trainings
A News

{ A PressReleases @)

A Landing Pages

A Testimonials
Forms

07 Media

o Users

2 Appearance

Settings

£¥ Theme Options

© Collapse menu

<5 <4 New SpinupWP

Yoast SEO a
© Needhelp? v Y Go Premium
[:] Snippet Preview 4

<: | Project Harmony
'ﬁ' https://projectharmony.com

Please provide a meta description by editing the snippet below. If you don't, Google will try
to find a relevant part of your post to show in the search results.

0 & # Editsnippet

Page Links To a

Point this content to:

Its normal WordPress URL

http://

OOpen this link in a new tab

Thank you for creating with WordPress. Version 5.0.3

©5 + New Spinupwp

Press Release

All (10) | Mine (7) | Published (10)

Screen Options ¥ Help ¥

Search Press Releases

Bulk Actions % Apply All dates Filter 10 items
Title Date
Madison’s Letter — Published

2018/10/26
Nonprofits are Harnessing Tech, Data to Improve Social Impact — Published
2018/07/16
L i ionships Key to ing Growth — Published
2018/02/09
Project Harmony Executive Director Responds to Recent Sexual Abuse Allegations — Published
2018/01/26
Halloween Safety Tips — Published
2017/10/31
Do You Know Who Is Watching Your Baby? — Published
2017/08/31
Back to School: Is there too much pressure? — Published
2017/07/28
Project Harmony Earns Re-Accrediation — Published
20161711
The Behavior Isn't the Kid — Published
2016/11/10
Proiect Harmanv a madel for all Child Advacacy Centers — Puhlishad

Howdy, emspace ea

Howdy, emspace ea

To set the page to link to an external source, scroll to
the bottom under Page Links to and select ‘A custom
URL.

Place the desired url you would like to link to and
select ‘Open this link in a new tab.’ This ensures the
link does not replace the website and the user can
easily return.

Click Publish.

Once the page is published, at any point you can
change the publish date for older articles by selecting
edit and updating the date you would like it to be back
dated to.

Press Releases

The Press Release page is where any press release
Project Harmony announcements are located.

Select Add New to add a new press release.

Press Releases follow the same steps as News,
however no Hero Image needs to be selected.
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@) @A Project Harmony <+ New SpinupWP

Howdy, emspace oa

Testimonials

Screen Options ¥ Help ¥
o) B Testimonials CaddNew >
W Pages All(44) | Mine (40) | Published (44) Seareh Testmon'a! The Testimonials are featu red on the bottom Of eve I’y
A Events Bulk Actions 4  Apply All dates 4 Filter 44 items 103 > » . .
A Trainings Title Testimonial Categories Date page' S h owl ng th € D efa u |t rOtatI on.
A News Katherine Mac-Holmes Pledges Published i i
# pressRoases 2pnape Custom Testimonials can be added to any page
A Landing Pages Millard Public Schools — Published . H
Zoreoiz in-place of the default rotation. See Page 13 for
L A Testimonials
. Apex Foster Care — Published
B e Instructions.
[ _Add New
" . . Boys Town -_— Published
Testimonial Categories . .
amioiz2 Select Add New to add a testimonial.
hon Omaha Police Department Chaplain = Published
2019/01/22
05 Media
é Uoes YMCA - Published
2019/01/22
 Appearance
UNO Ed Student = Published
Settings 2019/01/22
i heme Opticns Omaha Public Schools - Published
2019/01/22
Bellevue Public Schools = Published
2019/01/22
Creighton University — Published
2019/01/22

&) @A ProjectHarmony < 5 <+ New SpinupWP

Howdy, emspace oa

Adding testimonials is straightforward.

Screen Options ¥

) B Add New Testimonial

- pusten . Add the Name the testimonial is from in the top field.
rainings ink: here, e Save Draft Preview . . . .

;Lews"g + St orat Add the testimonial text in the Quote field.

A Press Releases
A Landing Pages
A Testimonials

Testimonials
Add New

Testimonial Categories

Forms

Q7 Media

& Users

¥ Appearance
Settings

£+ Theme Options

© Collapse menu

Collapse Sections

Testimonial

Testimonial Here

Yoast SEO

2]

0
<
£

Needhelp? v

Snippet Preview

Name Here | Project Harmony
https://projectharmony.com » name-here

Please provide a meta description by editing the snippet below. If you don't, Google will try

to find a relevant part of your post to show in the search results.

0 2 & Eeditsnippet

Y GoPremium

A

@ Visibility: Public Edit

[i Publish immediately Edit

Move to Trash

Testimonial Categories

Testimonial Categories

Pledges

+ Add New Category.

Most Used

If you would like it to show in the default rotation on
every page, make sure to select it in the right hand
Testimonials Categories section.

Click Publish.
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@) @A ProjectHarmony <& 5 <+ New SpinupWP Howdy, emspace aa
Screen Options ¥ Help ¥
@ Dashboard Events AddNew
2 |
B Pages All (27) | Mine (26) | Published (27) S ||
ulk Actions % Apply ates 4  Filter items of2 >
d A Events Bulk Acti s I All dats +  Fil 27 it 1 of2
Events Title Date
@ Add New -
Golf Invitational Published
A Trainings 2019/01114
A News Halfway to St. Patrick’s Day Published
2019/01114
A Press Releases
N Hops for Harmony Published
L P
A Landing Pages 20190114
A Testimonials
Speaking of Children Published
Forms 2019/01/07
07 Media — Become A Sponsor Published
2019/01/17.
e Users
~ — Luncheon & Conference Registration Published
e 2019/0116
Settings 3 . )
— Luncheon & Conference Registration Voucher Published
%¥ Theme Options 2019/01/25
© Coliapse menu — Luncheon Registration Published
2019/01/16
— Luncheon Registration Voucher Published
2019/01/25
— Sponsorship Published
2019/01/16

@ A ProjectHarmony © 5 <+ New SpinupWP Howdy, emspace &

Screen Options ¥

@ Dashboard Add New Event

[N Pages
) Publish N
A Events
Save Draft Preview
Events
Add New 9 Status: Draft Edit

A Trainings Collapse Sections ® Visibility: Public Edit

Event & Training

A News [if) Publish immediately Edit

>

A Press Releases

A Landing Pages Start Date * Start Time
o Leave blank if all day )
A Testimonials 4/3/2019 Page Attributes a
1:00PM
Forms Parent
0] Media End Date * End Time (no parent)
Leave blank if all day
e Users 4/4/2019 Template

2:00PM .
e Default Template
Settings Location * Address * order
£+ Theme Options o
© Collapse menu
City * State * Event & Training - Sidebar a
NE NXT ID
Zip* Cost*
Eventis Full
CEUs Offered * Time of Day *
[ Morning s

Events
The Events page is where all events are placed.

Select Add New to add an Event.

Adding an Event

Adding an event is similar to adding a new page, with
the addition of the Event & Training and Sponsor
sections. Input all required content in this section and
it will automatically be styled with icons, header and
description text.

Once this is complete, continue inputting information
like a normal page with a blue hero background image
and hero image. The hero image selected will also
display on the main Events page.
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&) @A ProjectHarmony <& 5 <+ New SpinupWpP Howdy, emspace oa

@ Dashboard

[N Pages

A Events

Events

Description Add Buttons
Add New
No
A Trainings
A News
Sponsors a

# Press Releases
Has Sponsors
# Landing Pages P
A Testimonials

Forms
Sponsor Groups *

|

97 Media
& Users
> Appearance

B Settings

——
{ Add sponsor ’
—

({ Add Sponsor Group ’

Sections a

£+ Theme Options
© Collapse menu

Sections

Click the "Add Section" button below to start creatina vour lavout

@) @ ProjectHarmony < 9 4+ New ViewEvent SpinupWP Howdy, emspace g

Basic Edit
@ Dashboard e S

B P

e (@ Two Column with Image

A Events

Events © Two Column with Image o
Add New

A Trainings ‘ e G °
A News Note

Any template specific content will appear here.

Section Title
This only appears in the admin.

A Press Releases
A Landing Pages

A Testimonials

Forms
Our Sponsors
9 Media
& Users @ Basic Editor o

2 Appearance

Content  Styling  Admin
[ Settings

Content
£+ Theme Options onten

Q7 Add Media | @ Add Form

O Collapse menu Visual  Text
== =P = (B romasy
= °
e I (B \ r I -
JIsl FOr tri /el
-4 : R IRA Rt
EGISTE Oft LUNCHEON ONL

Adding Sponsors to an Event
Any Events page as the ability to add sponsors.

Under Has Sponsors, select Yes. Add a title for

the sponsor group then select Add Sponsor. Once
selected you can add a logo and url for the logo to link
to. There is no limit to how many logos can be added
to a section.

Add another Sponsor Group by selecting Add Sponsor
Group and a new sponsor section will appear. Repeat
steps from above.

Once completed, scroll down to the Sections and Add
Section, then Template Specific in the pop up. Also the
section wherever you would like the Sponsor logos to
appear on the page with a title to display.
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@ & ProectHamony O 9 + New SpinupWp Howdy, emspace & Adding Sub Pages to Events

@ Dashboard Published
2019/01/07 .
i Like the pages category, events can also have a
vents 2019/01/17.

Evens sub navigation. A good example of this setup is the

— Luncheon & Conference Registration Published . .
soraece Speaking of Children Event.
: :::lsings — Luncheon & Conference Registration Voucher ;::;72;;5 .
R et Regsration To add sub pages simply select Add New at the top
# LaningPes R o of the screen and in the right hand column select the
- — Luncheon Registration Voucher :;:’gzsgf/‘;s
arent page.
Forms — Sponsorship Published p p g
q: . 2019/01/16
2 vsers — Rogistaton 200118

> Appearance
— — Register Published
Settings 2019/01114

£} Theme Options

© cola

—— Details Published
2019/01/14

nu

——Fees Published
2019/01/14

—— Venue & Hotel Info Published
2019/01/14

——Things to do in Omaha Published
2019/01/14

@ @A ProjectHarmony © 9 < New ViewPage SpinupWP [Tp——— Events Hero Im a ge

n Screen Options ¥ Help ¥
@ Dashboard
WordPress 5.1 is available! Please update now.

= Cap The most upcoming event will automatically be
All Pages it Page  AddNew

featured in the header of the Events page.

Add Page Link Events Publish N
— e oo e The featured header event can also be manually
Trainings tatus: Published Edit

» Nows —— selected by going to the Events page under Pages and

Collapse Sections

e — B Pishtadr:Dc 2, 2018 @ 1128 selected in the Events Hero drop down.
# Landing Pages B E p
# Testimonials Event Moveto Trash

SPEAKING OF CHILDREN | GETINVOLVED | CAReeRs | EVENTS | NEws | PRess

Forms Speaking of Children - it ~
Page Attributes a Project Services Resources About Training ( poware )
Q) Media Harmony, - )
. Parent
& Users Sections .
(no parent) B
> Appearance Sections

Template

sees : : .
—— O RjC - ‘ Speaking of Children

£+ Theme Options

Note Order
© Coliapse menu ) )
Any template specific content will appear here. 0 e At
Need help? Use the Help tab above the e ) Inspiring and educating the community in the fight
Section Title screen title. sther,we can - against child abuse.
This only appears in the admin. D CHILD P

( exeLoreevent )
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@ Project Harmony

@ Dashboard

WordPress 5.1 is available! Please update now.

a Publ

Trainings will be created and updated as soon as updating this page. Only trainings marked to publish in the .csv will be live right away and only trainings marked to

N Pages
A Events Theme Header Options
A Trainings
Training Uploads
A News
A Press Releases Note
# Landing Pages
# Testimonials
Q7 Media

& Users
File size: 2 KB
¥ Appearance
Settings
q £ Theme Options 4|

Theme Options
Footer

News

Events & Training

{ Training Uploads

© Coliapse menu

Home Insert Draw Pagelayout Formulas Data  Review
ﬁv & cu Calibri (Body) BRI

e Bcopr v
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@ Possible Data Loss Some features might be lost if you save this workbook in

View
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PHNXT_Event_Extract_Move RSC 20190219 ADD
File name: PHNXT_Event_Extract_Move-RSC-20190219-ADD.cs
v

2 wrap Text

Days to Pass Before Deleting Training *

1

I PHNXT_Event Extract_20190121.V2_UTF8

General

$v% 9 B8

I H f Ev_EventID
A [ c [ E P 3 H ' 7 3 T ™ N o 3 a
1 [Ev_Event_ID]Ev_Name  Eu_DescriptiEv_Start_Dat Ev_Start_Tin Ev_End_Date Ev_End_Tim Ev_Class_Stz Ev_Class_Stz Ev_Class_En Ev_Class_En: Ev_Location_ Ev_Location_ Ey_Location. Ev_Location. Ev_Location_ Ev_Type.
2 CAN101208 This course 2/5/19 1:00PM 2/5/19 400PM__ Project Harr 11949Q St Omaha  NE 68137 Training
3 This course2/27/19 9:00AM 2/27/19 1200PM _ Project Karm 11949 Q St Omaha  NE 68137 Training
a This course3/19/19 1:00PM 3/19/19 400PM  Project Karm 11949 Q St Omaha  NE 68137 Training
5| CF20190219 Compassion Caring for Self While Helping Others| Description: What is Compa:  2/18/19 200PM 2/19/19 400PM  Project Harm 11949 Q St Omaha  NE 68137 Training
6 |CF20190312 Compassion Caring for Self While Helping Others| Description: What is Compa:  3/12/19 200PM 3/12/19 400PM  Project Harm 11949 Q St Omaha  NE 68137 Training
7 D2L2019021: Darkness to | Stewards of Chidren| Description: Darkness to Light: Stewards of | 2/14/19 9:00AM 2/14/19 1130AM  Project Karm 11949 Q St Omaha  NE 68137 Training
8 ™ Until | Know 1/29/19 1:00M 1/29/19 400PM  Project Harm 11949 Q St Omaha  NE 68137 Training
B ™ Until | Know 2/28/19 s:00am 2/28/19 1200PM  Project Karm 11949 QSt_Omaha  NE 68137 Training
10 ™ Until 1 Know 3/20/19 1:00M 3/20/19 400PM  Project Karm 11949 Q St Omaha  NE 68137 Training
n Thi | Description: You' R be  3/13/19 100PM 3/13/19 400PM  Women's Ce 3801 Harney Omaha  NE 68131 Training
12 ETESA2010 Engaging Thi | Description: Meet Carlos Rodriguez, alocal musician, whose wifi 2/14/19 9:00AM 2/14/19 1200PM  Project Karm 11949 Q St Omaha  NE 68137 Training
13 GYV2019020 Gangs and ¥ Together We Have The Cure| Description: This training, delivered | 2/5/19 1:00PM 2/5/19 400PM  Project Harr 119490 St Omaha  NE 68137 Training
14 UT20190207 uenile Just Examining Trauma through a Juvenile Justice Lens| Description: Tt 2/7/19 1:30PM 2/7/19 430PM_ Project Harr 11949Q St Omaha  NE 68137 Training
15 RSC2013022 Ready, Set, € Partnering with Cliens to Create Meaningful Change | Description:  2/20/19 S:00AM 2/20/19 1200PM _ Project Karm 11949 Q St Omaha  NE 68137 Training
16 RSC2013032 Ready, Set, € Partnering with Clients to Create Meaningful Change | Description:  3/21/19 1:00PM 3/21/19 400PM  Project Karm 11949 Q St Omaha  NE 68137 Training
fying Incicators, Dispelling Myths inChild 3/26/19 9:00AM 3/26/19 1200PM  Project Karm 11949 QSt_Omaha  NE 68137 Training
16 0520190305 Online Safet For Parents, Caregivers, and Educators | Target Audience: Designec  3/5/19 10:00AM 3/5/19 1130AM  Project Harr 119490 St Omaha  NE 68137 Training
19 SOR2019020 RESILIENCE I The Biology of Stress and the Sclence of Hope| Description: "The e 2/1/19 12:00PM 2/1/19 130PM _ Project Harr 119490 St Omaha  NE 68137 Training
20, SOR2019030 RESILIENCE I The Biology of Stress and the Sclence of Hope| Description: "The e 3/8/19 12:00PM 3/8/19 130PM  Project Harr 119490 St Omaha  NE 68137 Training
2 This course s presented b 1/31/19 B:30AM 1/31/19 1200PM  Project Karm 11949 Q St Omaha  NE 68137 Training
22 BTL2019032" Below the L | Description: This training supports participants in gaining insight 3/27/19 9:00AM 3/27/19 1200PM _ Project Karm 11949 Q St Omaha  NE 68137 Training
23 TPH2013021 Tour of Proje | Once a month, we offer a tour of our facity for those interested  2/13/19 8:00AM 2/13/19 S:00AM  Project Karm 11949 Q St Omaha  NE
24 TPH2013031. Tour of Proje | Once a month, we offer a tour of our facity for those interested 3/14/19 800AM 3/14/19 S:00AM  Project Harm 11949 Q St Omaha  NE 68137 Training
25 TRF2019031 Trauma and Understand, Support, and Help Rebuld| Description: The purpose ( 3/13/19 9:00AM 3/13/19 430PM  Project Harm 11949 Q St Omaha  NE 68137 Training Cou traini
26| WTAC20150: Working Tog | Description: Kaving a diverse community offers many acvantage. 3/20/19 9:00AM 3/20/19 1200PM  Project Karm 11949 Q St Omaha  NE 68137 Training
Youth Mental 4/2/19 8:00aM 4/2/19 500PM  Project Harm 11949 Q st Omaha  NE 68137 Training
28 TMI2013021 The Mind Ins | reated by Nebraska Loves Public Schools, The Mind Insice explo  2/15/19 11:00AM 2/15/19 130°PM  Project Harm 11949 Q St Omaha  NE 68137 Training
2 This course4/11/19 9.00AM 4/11/19 1200PM  Project Harr 119490 St Omaha  NE 68137 Training
30 RSC2013041 Ready, Set, € Partnering with Cliens to Create Meaningful Change | Description:  4/10/19 S:00AM 4/10/19 1200PM _ Project Harr 119490 St Omaha  NE 68137 Training
31 SUA2019041 Substance U Presented by Kevin Donlan| Descrption: This course is presented b 4/16/19 1:00PM 4/16/19 430PM _ Project Harr 119490 St Omaha  NE 68137 Training
32 TPH2013041 Tour of Proje | Once a month, we offer a tour of our facity for those Interested  4/16/19 8:00AM 4/16/19 900AM  Project Harr 119490 St Omaha  NE
33 ETESA2010 Engaging Thi | Description: Meet Carlos Rodriguez, a local musician, whose wifi  4/17/19 9:00AM 4/17/19 1200PM _ Project Harr 119490 St Omaha  NE 68137 Training
34 CF20130418 Compassion Caring for S While Helping Others | Description: What is Compa:  4/18/19 9:30AM 4/18/19 1130 Project Harr 119490 St Omaha  NE 68137 Training
35 D2L2019042: Darkness to | Stewards of Children| Description: Darkness to Light: Stewards of | 4/23/19 1:30PM 4/23/19 400PM_ Project Harr 119490 St Omaha  NE 68137 Training
35 UT20190424 Jwvenile Just Examining Trauma through a Juvenil T 4/24/19 130PM 4/24/19 430PM_ Project Harr 119490 St Omaha  NE 68137 Training
™ Until | Know 4/25/19 900aM 4/25/19 1200PM _ Project Harr 119490 St Omaha  NE 68137 Training
38 | SORBS2015C RESILIENCE I The Biology of Stress and the Sclence of Hopel "The child may not 4/12/19 12:00PM 4/12/19 130PM_ Project Harr 119490 St Omaha  NE 68137 Training
35 TFH2019042 Teens Findin Suicide Prevention and Awareness| Mental iiness s not somethin _4/23/19 10:00AM 4/23/19 1200PM _ Project Harr 11949.Q St Omaha  NE 68137 Training
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Training

To upload a training file, go to Theme Settings in the
left hand bar then Training Uploads.

Hover over the training file uploaded and click the

X button to delete it. Once that is done, the content
will be replaced with a file selection. Select Add File.
Simply upload and select the new training file.

Days to Pass Before Deleting Training can be adjusted
and customized. We recommended the setting to 1
day.

After completed, hit update.

*NOTE: If the update button is hit with an old upload
file selected, it will replace all content with the same
training ID number.

CSV File Settings

Description: This field works like a plain text field.
Breakpoints and any other developments styles can be
applied. It is recommended to only add styles to this
field if you have experience or have been trained how
to do so.

Publish Column: Set to True if you would like training
to be live on the website when uploading the file.
Leave field blank if you would like training to publish
as a draft.

Delete Column: Set to True if you would like to delete
a training. Leave field blank if you do not wish to
delete the training.
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Screen Options ¥

_ Help ¥
@ Dashboard
WordPress 5.1 is available! Please update now.

Trainings  AddNew

All (35) | Mine (2) | Published (35) | Trash (2)

B Pages

A Events

A Trainings Search Trainings

Trainings Bulk Actions %  Apply All dates % Filter 35 items 1 of2 >
Add New Title Start Date Training Categories Training Classes Training CEUs Date
Training Categories
X ‘ Ready, Set, Change! 3/6/2019 Training Course Ready, Set, Change! 3 Published
Training Classes 201900219
Training CEUs
Working Together Across 5/9/2019 Training Course Working Together Across Cultures 0 Published
A News Cultures 2019/02/11
A Press Releases
. Compassion Fatigue and Self- 5/8/2019 Training Course Compassion Fatigue and Self-Care 1.5 Published
A Landing Pages
Care 2019/02/11
A Testimonials
Forms Adult Mental Health First Aid 5/7/2019 Training Course Adult Mental Health First Aid 0 Published
2019/02/11
07 Media
RESILIENCE Film Screening 5/3/2019 Training Course RESILIENCE Film Screening 0 Published
& Users 2019/02/11
»>
# Appearance Navigating Evidence-Based 4/30/2019 Training Course Navigating Evidence-Based 25 Published
Settings Practices Practices in Children’s Mental 2019/02/11
Health
4} Theme Options
Child Abuse and Neglect 101 5/1/2019 Training Course Child Abuse and Neglect 101 3 Published
© Collapse menu 2019/02/11
QPR - Question, Persuade, 4/1/2019 Training Course QPR - Question, Persuade, Refer 0 Published
Refer 2019/01/28
Trauma and Resiliency in 4/25/2019 Training Course Trauma and Resiliency in Families 6.5 Published
Families 2019/01/28

Howdy, emspace o

@) @A ProjectHarmony © 9 < New View Training SpinupWP

n Screen Options ¥
@ Dashboard
WordPress 5.1 is available! Please update now.

¥ Pages
A Events Edit Training = Add New
A Trainings
Ready, Set, Change! Publish R
Trainings
Add New . Edt Preview Changes

Training Categories 9 Status: Published Edit

Treining Ciesses @ Visibility: Public Edit
Training CEUs Collapse Sections -
il Published on: Feb 19, 2019 @ 11:49

A News . Edit

Event & Training

A Press Releases Move to Trash

Start Date * Start Time
A Landing Pages Leave blank if all day
3/6/2019
A Testimonials 9:00AM Training Categories a
Forms Training Categories Most Used
End Date* End Time
07 Media 3612019 Leave blank if all day PH Overview / Tour
Trainin
& Users 12:00PM ing
V| Training Course
2 Appearance
— Location * Address * + Add New Category
ings
5 Project Harmony 11949 Q St
£+ Theme Options
. . Training Classes a
© Collapse menu City* State *
Omaha NE Training Classes  Most Used
Adult Mental Health First Aid
Zip* Cost* Below the Line
68137 o Below the Line - Working with

People in Poverty

Edit a Training

Once the training file has been uploaded, you can edit
any training. Go to Trainings in the left hand bar.

Add New: Add a new training manually through
WordPress.

Training Categories: Sorting Categories for trainings
(this is currently disabled on the front end of the
website).

Training Classes: Items are automatically added here
when a CSV file is uploaded, however they must be
deleted manually. This is used to sync up with the
Course Catalog.

Training CEUs: Hours available to sort; this is
automatically updated through the CSV file upload.

Edit a Training

Select the training you would like to edit and update
like any other text page.

To publish the page, select Edit in the right hand
column and change from Draft to Publish. The training
item will then appear on the calendar.

*NOTE: If this training is uploaded again through the
CSV file, any manual updates made in WordPress will
be replaced the content in the CSV file.
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£+ Theme Options
© Collapse menu
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Add New
Add Page Link
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WordPress 5.1 is available! Please update now.

All (97) | Mine (69) | Published (94) | Drafts (3) | Trash (5)

Bulk Actions ¥

Title

Training

Apply

All dates

— Course Catalog

—— QPR: Question, Persuade, Refer

— — Ready, Set, Change!

— — RESILIENCE Film Screening

— — Substance Use and Abuse

— — Tour of Project Harmony

— — Trauma and Resiliency in Families

— — Trauma Overview

— — Working Together Across Cultures

© 9 + New ViewPage SpinupWP

Edit Page AddNew

M Pages
QPR: Question, Persuade, Refer
All Pages

¥ Filter

Collapse Sections

Hero Background Image

Image should be at least 3200px

Description

Presented by Region 6

Sections

Hero Image

Image needs to be at least 1240px wide

Noimage selected ~Add Image

Author

plumb

emspace
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emspace

emspace
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Howdy, emspace o

Screen Options ¥

Help ¥

Search Pages
o7items « ¢ 5 of5
[ ] Date

- Published
2018/12/26

= Published
2019/01/18

— Published
2019/01/15

— Published
2019/01/14

- Published
2019/01/15

- Published
2019/01/15

- Published
2019/01/15

- Published
2019/01/15

— Published
2019/01/21

- Published
2019/01/15

Howdy, emspace o

Publish a

Preview Changes
9 Status: Published Edit
® Visibilty: Public Edit

[iiil Published on: Jan 15, 2019 @ 08:35
Edit

Page Attributes a

Course Catalog

Course Catalog %

Order

0

Need help? Use the Help tab above the
screen title.

Course Catalog

Content

Content

Styling

Admin

QPR - Question, Persuade, Refer

Course Catalog

Course Catalog pages can be added under Pages like
any other page.

Select Add New to add a new Course Catalog page.

Adding a Course Catalog
Enter the page title.

In the right hand column, select the Parent as Course
Catalog and the Template as Course Catalog.

Under Course Catalog then Category there is a
drop down selection. This selection is pulled from
the Training Classes as listed on page 23. Select the
Category this training will be grouped with (must be
exact) in order for the course catalog to show the
available training dates.

Continue to add content to the page like all pages.

Click Publish (or Update if page is being edited).
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Project Harmony 9 New View Page  SpinupWP

Dashboard

B Pages
Add Testimonials
All Pages
J No
Add
ge Linl
Bottom Links
Events
Dummy Link
Trainings
No
News
Press Releases i
Landing Pages Description
Testimonials
Forms
Dummy Link
Media
No
Users
2
Appearance
Settings Description
Theme Options
Dummy Link
No
3
Description

Link *

Adult Mental Health First Aid_https://projectharmony.com/training/co
W o x

Link *

Below the Line - Working with People in Poverty https://projectharm

he-line/ & X

Link *

Child Abuse and Neglect 101 https://projectharmony.com/training/co
ur: ild-abt d-neglect-101/ & X

Howdy, emspace

Project*‘

Harmony,

Adult Mental Health First Aid
®

Compassion Fatigue and Self-
Care ©®

Engaging Through Empathy:
Substance Abuse ©

SPEAKING OF CHILDREN ‘ GET INVOLVED ‘ CAREERS

Services Resources About

Course Catalog

Below the Line - Working with Child Abuse and Neglect 101

People in Poverty ©

Darkness to Light ©

Gangs and Youth Violence ©

Engaging Through Empathy ©

Interpreting in the Mental
Health Field ®

| Events | NEws | PREess

Training ( DONATE \;

Child Sexual Abuse Dynamics
and Disclosures ©

Engaging Through Empathy:
Domestic Violence ©

Juvenile Justice Trauma ©

Adding Course Catalog Link to Calendar Page

In order for the new Course Catalog page to show, we
will need to add a bottom link to the Calendar Page.

Go to Pages then edit the Calendar Page. Scroll to the
bottom Footer Options Section. Here you can add the
new Course Catalog link.

See page 14 for instructions on adding bottom links.

Click Publish to update page.

< Preview of Course Catalog section on the
Calendar Page
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Help ¥
& Dashboard Media Library addNew >

L]

Pages

B Almediaitems ¢ All dates ¥ Bulk Select Search media items
A Events

A Trainings

A News

A Testimonials

- 5 B
Library

PHNXT_Event_Extrac PHNXT_Event_Extrac League-
W AddNew 20190208 2_UTF8. 20180208 UFT8.cs Brochure2019-
csv my-dark-secret.pdf Digital.pdf
& Users

» Appearance

O cola

el = =2 B st

# Landing Pages

2

5 &5 =

PHNXT_Event_Extrac PHNXT_Event_Extrac PHNXT_Event_Extrac == PHNXT_Event_Extrac
t_Move-RSC- t Move-RSC- t_Move-RSC- PHNXT_Event_Extrac PHNXT_Event_Extrac PHNXT_Event_Extrac £.20190208_2 UTF8
20190219-ADD.csv 20190219-DEL.csv 20190211 3.csv £.20180211_2.csv 20190211 1.csv. “lesv

= =
5106-19-Service- II- erl

20190219.csv
Forms

[

v
‘. ‘a‘
b

%

g B

o % % %
%+ Theme Options PHNXT_Event_Extrac 4562_PH-Annual-
Wish-List- 1.20190128.2_- Report-2017- 2013 PH_ANNUAL R 2012_PROJECT_HAR 2011_annual_report.p
01.28.2018.pdf UTFB.csv Digital_Final.pdf EPORT.pdf MONY_ANN_RPT.pdf df
% % % PHNXT_Event_Extrac
2010_annual_report. 2009_annual_report. 2008_annual_report. 120190128 UTF8.cs
et ndf ndf M

Select Image

Upload Files  Media Library

Allimages 4 Alldates 4 Search media items..

Media

Media Library consists of the images, videos, audio
recordings and documents that you upload and use in
your site.

The Media menu can be used to manage your existing
media files. To upload new files to your Media Library,
click Add New.

Drag and drop files into the box or select files.

You'll notice that when adding photos as background
images or thumbnails, some of your Media Library
choices will be grayed out. This “gray” means that
these photos do not meet the image specifications for
that specific location.

For example, a background image must be 3200
pixels wide. A hero image must be 1240 pixels wide.
Usually these specs appear as a helpful prompt in the
thumbnail or background image box.

When inserting a thumbnail image, any images that
are not 1240 pixels wide are grayed out and can't be
selected.

If a photo you'd like to insert does not meet these
specs, resize and crop your original image to the
stated image specifications. Then, re-upload your
image to the Media Library.
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Attachment Details

Edit Image

prevention-new

Every child has the potential to thrive. Our prt

Uploaded By~ emspace

Uploaded To  Prevention

View attachment page | Edit more details | Delete Permanently

Attachment Details

To find and edit attachment details, double-click on an
image or document file from the Media Library.

URL: Use the URL when you insert a link to a
document in your post or page.

Title: Imported from the photo or document file
name.

Caption: A very short description that will appear as
a caption when you insert photos into your posts or
pages. (Currently not in use on the site.)

Alt Text: Alternative text is read by screen readers

in place of images allowing the content and function
of the image to be accessible to those with visual or
certain cognitive disabilities. It is displayed in place of
the image in browsers if the image file is not loaded or
when the user has chosen not to view images.

Description: If you wish to include a description that
is longer than the caption, it can be entered here.

Edit Image: We recommend that you edit images
before they are uploaded to the media library, but
some basic editing options are offered here: crop,
rotate, flip and resize.
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@ & ProjectHarmony © 5 + New SpinupWP Howdy, emspace & Fo rms

Screen Options ¥
@ Dashboard Forms Add New

f pages AN T At ) | nactve )| Tash 2 There are currently active forms on the Project
Events 5 N B . . .
S s e n Harmony website. The main Form page displays

A News contact , . - entries, views and conversion rates for each form.

A Press Releases

A Landing Pages Media Kit 4 1 24 4.2%

A Testimonials
4 e Forms Speaking of Children - Become a Sponsor 7 3 24 12.5%
Forms
R Training Request 6 8 34 235%
lew Form
Entries
Settings Volunteer 5 0 4 0%
Import/Export

Title [} Entries Views Conversion
07 Media
Bulk Actions ¥ Apply 5 items

& Users

) Appearance
Settings
¥ Theme Options

enu

Thank you for creating with WordPress. Version 5.0.3

@) @A ProjectHarmony <& 5 < New SpinupWP Howdy, emspace qa

@ Dashboard Training Request v

M Pages

Entries

Screen Options ¥

To view form entries, select Entries.

A Events (£ Edit & Settings (D Entries @ Preview

A Trainings . X § .

P A e a0 [T @ Ay formfeld ¢ contins ¢ The default view is the first form listed. Use the
e S **™  Switch Form drop down menu in the top right to view

A Landing Pages

—— R e S —— the entries for other forms.

A Testimonials

@ Forms § .
Paige Rose Nebraska VR (402) 719-0319 paige.rose@nebraska.gov

You can click to view each individual entry to view

New Form Jessica Timm Care Corps Inc (402) 721-3125 jessica.timm@lifehousene.org m O re d eta i | S

Entries
Settings Leah Struthers Christian Heritage (402) 419-3992 leah.struthers@chne.org
Import/Export
Holly Elliott lowa Organization for Victim (319) 731-4022 holly.elliott@usdoj.gov
97 Media Assistance
Users Rachel Pfeifer Standing Bear Elementary (402) 850-3846 rachel.pfeifer@hotmail.com
Appearance Schol
Settings Katharine Chandler Apex Foster Care (402) 981-8560 katharinechandler3@gmail.com
Theme Options
Stephanie Spire Daycare Center (402) 592-2305 stephaniespire@inspiringbmic.c
Collapse menu om
First Last Organization/Group Phone Email
Bulk Actions +  Apply 8items

Thank you for creating with WordPress. Version 6.0.3




@ @ ProjectHarmony © 5 + New SpinupWP S dd e For
V Screen Options ¥
@ Dashboard For

8 poaes AI) | ctie ) | ncte 0 | T 2 Though you can add a new form by clicking Add New,

A Events .
Bulk Actions 4 | Apply 5items

FR— the easiest way is to simply duplicate an existing

Title D Entries Views Conversion . . .
£ I , . " form that has similar fields.
A Press Releases Edit | Settings | Entries Prev'\ewTrash

A Landing Pages Media Kit 4 1 24 4.2%

A Testimonials

e Forms Speaking of Children - Become a Sponsor 7 3 24 12.5%
Forms

Training Request 6 8 34 235%
New Form
Entries
Settings Volunteer 5 0 4 0%
Import/Export

Title D Entries Views Conversion
0 Media

Bulk Actions + | Apply 5 items

& Users

» Appearance
Settings
£+ Theme Options

© cCollapse menu

Thank you for creating with WordPress. Version 5.0.3

@ @ ProjectHarmony © 5+ New SpinupWp [PaSp— E d iti n g F orm

@ Dashboard Contact v [EH1
¥ Pages

o e s e @ After duplicating the form, you'll have to click Edit to

# Tainings — rename it accordingly and rearrange, delete or add

A s e Sendararies necessary form fields. Use the Form Builder categories
in the top right-hand corner to add new fields.

A Press Releases Single Line Text Paragraph Text

A Landing Pages First Last ‘ ulti Select

A Testimonials

© rams When finished, click Update.
Forms e HTML Section re .
Please note that the ability to accept payments via

setigs WordPress forms has not been setup. All payments

Import/Export

. S should go through an NXT form. See page 13 on how
LD ost Fields

& s e to add an NXT form to any page.

2 Appearance Address Pricing Fields

Settings
Update Cancel Move to Trash
£} Theme Options Street Address

© Collapse menu
Address Line 2

City State / Province / Region

2IP / Postal Code Country
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@ Dashboard Contact v m
oo After a form has been saved, select Settings to update

A Events @ Edit OEntries @ Preview

# Trnings the Admin and User notifications.

Form Settings

A News £ Form Settings
# pros Relses Form Settings: Add title and description, and edit
A Landin jes otifications o H
P button text to submit the form.
@ Forms Form title Contact . H i
rorms Confirmations: Setup what user will see once form
has been submitted. You can link to a page, replace
S ’ the form with a message or redirect to a URL.
Gl oot ¢ Notifications: Setup for the Admin and User
& Users . . i .
 hoperarce Doscpon pocment® i uts (optional). Admin notifications can be set for what
setings Below npus ¢ emails will receive updates when a form has been
2“°" filled out. User notifications can be added if an email

confirmation is needed.

Button text Submit

Ruittan ~anditinnal lnmin Enahin Panditinnal | anin

@ @ ProjectHarmony < 5 + New ViewPage SpinupWpP [Ip— Add Fo rm to P a ge

This only appears in the admin.

@ Dashboard

8 poass Add a form to any Basic Editor Section by selecting
e N © s o 000 ‘Add Form’ then selecting the form you would like on
f Stying || Adein the page in the drop down. You can select to add or

Content . . . .
# Taings D remove the title and description if needed.

P = = Formats v

A News
Paragraph v
A Press Releases

A Landing Pages

A Testimonials
Forms

0 Media

& Users

)Y Appearance

Settings

£} Theme Options

© Collapse menu

Add Section

Team (Template Specific)
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